Processing and online order

1 If not already, go into the Inventory module.
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2  Under the Delivery Orders, press the "# To Process" button.

tail Inventory — Oveview © Products  Reporting / - Machine Repai T Top Shelf Quilts
oW Search. Q
TFilters & GroupBy W Favorites Z 16/6
i Internal Transfers i Delivery Orders i Returns i

Lty 0 TO PROCESS 170 PROCESS Jtats 07O PROCESS

46 Back Orders

£ Manufacturing

et 5 TO PROCESS

3 Click on the order you want to process.

Inventory  Overview  Ope Products  Rey Configuration a8 = g - Machine Repair C

[$EEBURITE] My Company: Delivery Orders * n Ready * ‘ [search...

m & Trilters & Group By ¥ Favorites 2 11N
Reference From To Contact Scheduled Date Source Document Stat
¥ WH/OUT/02156 WH/Stock Partners/Customers Dana McMinn 2 days ago 504735 { Read
WH/OUT/02156
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4  Click "Print"

sw / My Company: Delivery Orders / WH/OUT/02156 SPrint| & Download & Action c

ANTITIES PRINT PRINT LABELS UNRESERVE SCRAP UNLOCK DIRECT PRINT SHIPPING LABELS CANCEL SEND TRACKING EMAIL DRAFT WAITING m DONE

§  ssleOrder

* WH/OUT/02156

ivery Address  Dana McMinn Scheduled Date *

140 CR-1597 Deadline ? 08/06/2025 13:00:59

eadline :00:

Baileyton AL 35019 £

United States Product Availability Available
ne # 2564263664 Source Document ” 504735
rier Standard Shipping Invoice Payment Status  In Payment
P WhH/Stock Operation Type My Company: Delivery Orders

ORDER NOTES

ietailed Operations Operations  Additional Info

ge Product From Source Package Destination Package ¥ Lot/Serial Number Reserved Done Unit of Measure

H

[ep60981] Enchanted Pumpkin WH/Stock 1.00 0.00 Units |z

ialine

5  Click "Picking Operations"

aw / My Company: Delivery Orders / WH/OUT/02156 GPint, LDownload Adion & 1/1
ANTITIES  PRINT  PRINTLABELS  UNRESERVE  SCRAP UNLOCK DIRECT PRINT SHIPPING LABELS CANCEL SEND TRACKING EMAIL Picking Gperations DRAFT WAITING m pONE &
Packages $ Sale Order
will call slip
ivery Address  Dana McMinn Scheduled Date 08/06/2025 13:00:50
il sl Deadli 08/06/2025 13:00:59
Baileyton AL 35019 eading 106/
United States Product Availability Available
e # 2564263664 Source Document ” 504735
rier Standard Shipping Invoice Payment Status  In Payment
irce Location  wH/Stack Operation Type My Company: Delivery Orders
ORDER NOTES
ietailed Operations Operations  Additional Info
ge Product From Source Package Destination Package ~  Lot/Serial Number Reserved Done Unit of Measure i
[ep60281] Enchanted Pumpkin WH/Stock 1.00 Q.00 Units ]

ialine
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6 You should see a note in the upper right corner of the screen indicating that the
order is printing on the Front Printer. You can then go and pick the items on the
order.

il Inventory Overview Operations Products Reporting  Configuration 5 2 (T Top Shelf Quitts

aw / My Company: Delivery Orders / WH/OUT/02156 Sprint &

Document "Picking Operations - Dana
McMinn - WH/QUT/02156.pdf* was sent to

ANTITIES PRINT PRINT LABELS UNRESERVE SCRAP UNLOCK DIRECT PRINT SHIPPING LABELS CANCEL SEND TRACKING EMAIL printer Shop - Front Printer

s Sale Order

© WH/OUT/02156

ivery Address  Dana McMinn scheduled Date * 08/06/.
it Deadline ’ 08/06/2025 13:00:59
Baileyton AL 35019 nchm e
United States product Availability Available

me # 2564263664 Source Document ” 504735

rer Standard Shipping Invoice Payment Status I Payment

Irce Location WH/Stock Operation Type My Company: Delivery Orders

ORDER NOTES

ietailed Operations ~ Operations  Additional Info
ge Product From Source Package Destination Package ¥ Lot/Serial Number Reserved Done Unit of Measure

[ep60981] Enchanted Pumpkin WH/Stock 1.00 0.00 Units ®

ialine

7 Update the Done column with the quantity you are filling the order with, in this
case "1" for the pattern/design and then hit cloud icon to Save.

# 7 strideretail Inventory  © figuration

Inventory Overview / My Company: Delivery Orders / WH/OUT/0 m Sprint  LDownload & Action e i
(AULINA  SETQUANTITIES  PRINT  PRINTLABELS ~ UNRESERVE  SCRAP CT PRINT SHIPPING LABELS  CANCEL [EIELRETIEVCFIVENTE DRAFT  WAITING m ooNe &

$ saleOrder

Second, hit save
77 WH/OUT/02156

Delivery Address  Dana McMinn Scheduled Date ”
oL Deadl 08/06/2025 13:00:59
Baileyton AL 25019 ontne i g
United States Product Availability Ayailable

Phone # 2564263664 Source Document ’ 504735

Carrier Standard Shipping Invoice Payment Status  In Payment

Source Location  WHStock Operation Type My Company: Delivery Orders

ORDER NOTES
Detailed Operations ~ Operations  Additional Info
Image Product From Source Package Destination Package ~  Lot/Serial Number =
[ep60981] Enchanted Pumpkin WH/Stock =]
First, update the
4cd 3 ne quantity you are filling
the order with
2
e X
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8 Click "Print" then "Delivery Slip" to print the document to include when it ships.

ail  Inventory 2 Products  Reporting i a2 w % s e T Top Shelf Quilts
aw / My Company: Delivery Orders / WH/OUT/02156 SPrint & Download & Action 2 1n
QUANTITIES ~ PRINT  PRINTLABELS UNRESERVE SCRAP  UNLOCK  DIRECT PRINT SHIPPING LABELS  CANCEL [ESNGRETYHIVISNINEE  Picking Operations DRAFT mrmm pone &

Delivery Slip

Packages s Sale Order

will call slip

* WH/OUT/02156

ivery Address  Dana McMinn Scheduled Date *
s rl Dead| 08/06/2025 13:00:59
Baileyton AL 35019 e e
United States Product Availability Available

me # 2564263664 Source Document ” S04735

rier Standard Shipping Invoice Payment Status  In Payment

rca Location WH/Stock Operation Type My Company: Delivery Orders

‘ORDER NOTES

ietziled Operations ~ Operations  Additional Info

ge Product From Source Package Destination Package ¥ Lot/Serial Number Reserved Done Unit of Measure

"

[ep60981) Enchanted Pumpkin WH/Stock 1.00 1.00 Units ®

ialine

9 You should see a note in the upper right corner of the screen indicating that the
order is printing on the Front Printer. Place the items to be shipped with the
Delivery Slip by the shipping computer in Sandra's office.

ail Inventory o Operations  Products  Reporting G i - ! Shelf Quilts
sw / My Company: Delivery Orders / WH/OUT/02156 BPrint L Dol Document "Delivery Slip - Dana McMinn -

WH/QUT/02156.pdf* was sent to printer
QUANTITIES ~ PRINT  PRINTLABELS ~ UNRESERVE SCRAP  UNLOCK  DIRECT PRINT SHIPPING LABELS ~ CANCEL [3aNoRE¥radiif¥FTN Shop - Front Printer

§  ssleOrder

* WH/OUT/02156

ivery Address  Dana McMinn Scheduled Date

R Dead| 08/06/2025 13:00:59

eadline /! 00:

Baileyton AL 35019 Gl

United States Product Availability Available
ne # 2564263664 Source Document ” 504735
rier Standard Shipping Invoice Payment Status  In Payment
Irce Location  WH/Stack Operation Type My Company: Delivery Orders

‘ORDER NOTES

ietailed Operations Operations Additional Info

ge Product From Source Package Destination Package ~  Lot/Serial Number Reserved Done Unit of Measure

H

[ep60981] Enchanted Pumpkin WH/Stock 1.00 1.00 Units &

ialine
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10 Click "My Company: Delivery Orders" to get back to the list of orders to move on to
the next one, if necessary. Orders will stay on this list until they are actually
shipped.

fii = striderotail Inventory——@ueriew Operations Products Reporting  Configuration - Machine Repair C

Inventory Overview / My Company: Delivery Orders / WH/QUT/02156 BPrint  &Download £ Action c

AZHLINN CLEAR QUANTITIES  PRINT  PRINT LABELS ~ UNRESERVE SCRAP  UNLOCK  DIRECT PRINT SHIPPING LABELS ~ CANCEL [ESINLRIFYS(NF=YEE DRAFT  WAIING
$ Sale Order

7 WH/OUT/02156

Delivery Address  Dana McMinn Scheduled Date ’ 08/06/20:

Baingls Deadli 08/06,/2025 13:00:59

eadline 2 :00:

Baileyton AL 35019 e

United States Product Availability Available
Phone # 2564263664 Source Document’ 504735
Carrier Standard Shipping Invoice Payment Status  In Payment
Source Location  WH;Stock QOperation Type My Company: Delivery Orders

ORDER NOTES

Detailed Operations ~ Operations  Additional Info
Image Product From Source Package Destination Package * Lot/Serial Number Reserved Done Unit of Measure 3
[ep60981] Enchanted Pu. WH/Stock 1.00 1.00 Units @
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